
 
 
 
Getting Started 
Export and Import your Course 
 

Getting Started with Blackboard 7.1 
 
Most faculty are familiar with the Course Copy functionality. Instead of Course Copy, 
however, we are now recommending faculty EXPORT content from their old class   
 and IMPORT the content into the new course shell. 
 
Export your Course 
The Export Course feature creates a package of the course content that can be imported 
and used to teach another course with the same content. Export Course does not 
include any user interactions with the course—it only includes the content and the tools. 
 
Export packages are downloaded as compressed .ZIP files and are imported in the 
same format.   Do not unzip an Export package or remove files from the package, 
otherwise the package will not be imported correctly. 
 

Step 1: Export Course  
Step  Action 
Step 1 Go to the class from which you want to copy content. 
Step 2  Go to the Control Panel 
Step 3 Select Export Course under Course Options 
Step 3 Select materials to include in the export package. Click the Submit button.  

See image below (Figure 1.1) 
Step 1: Export Course 



 
Figure 1.1 - Select materials to include in Export PacKage 

 
 
 

Step 1: Export Course continued 
Step Action 
Step 6 A receipt page will appear after selecting Course Materials and clicking 

Submit. 
Step 7 Select Click here to download the generated package file to save the file to 

your computer.  The package will not be saved in the Blackboard 
Learning System! If the package is not downloaded from this page it will 
be lost and the export operation must be repeated. See Figure 1.2. 

Step 1: Export Co 
urse continued 
 

 
Figure 1. 2- Save your file to your computer 



 

 

Import your Course 
Now that you have exported a course you may import the whole course package, or 
selected parts of the course through Import Package. 
 

Step 2: Import Course 
Step Action 
Step 1  Click on the course you want to import the course package 
Step 2  Go to the Control Panel 
Step 3  Select Import Package under Course Options on the Control Panel to open 

the Import Course 
Step 4  Select materials to include in the course from the import package. 

Click the Submit button. Screen looks similar to Figure 1.1 
Course 
 
Course Copy changes for Course Cartridges 
 
A new check box is available when copying content, which can also transfer any 
Adaptive Release rules along with the content. 
 
A new check box is available to specify if Course Cartridge materials should be 
transferred along with other content. If cartridge materials are copied, any security 
restrictions (such as students needing purchased Access Keys) will still be in effect in 
the new course site. 
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